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Citizens In Policing

Police Support Volunteer

Role Profile

Title: Assistant Cadet 
Leader

Post Number: VOL0013

Role Title: Assistant Cadet Leader (VOL0013)
Status Police Support Volunteer

This is an unpaid Volunteer Role for which reasonable 
expenses  will  be  paid  in  accordance  with  Force 
guidelines. 

North Wales Police North  Wales  is  an  area  of  great  beauty,  diversity, 
culture, and popularity, with residents, those who work 
here and visitors. 

As a Police Force, we play a vital role in supporting and 
protecting  all  sections  of  the  community  and  our 
ambition is to make North Wales the safest place to live, 
work and visit in the UK.

Our volunteers, otherwise known as Citizens in Policing, 
play  an  integral  part  in  helping  us  to  deliver  that 
ambition through the additionality that they bring. 

NWP VPC is designed to provide a safe environment in 
which young people can learn as individuals, develop 
positive relationships with the police, and actively 
support their community. It aims to prepare young 
people for their future by providing varied activities and 
opportunities to develop, enhance inter-personal skills 
and confidence, and achieve a sense of pride through 
supporting community policing. It is intended to 
demonstrate commitment to developing opportunities 
for the community to volunteer within the Police Service.

NWP is an inclusive organisation, welcoming cadets from 
any background, social group, gender, ethnicity, 
ability/disability, and whether applicants have an 
interest in the police or not. 

Location: Wrexham, Colwyn Bay or Bangor units. 
Responsible to: LPS Preventative Policing
Business Area: Youth Engagement
Overall, 
Purpose of Role:

To support the effective running of a Police Cadet Unit 
alongside  of  the  Unit  Cadet  Leader,  with  a  focus  on 
encouraging the development of young people through 
the Volunteer Police Cadet (VPC) Service. To maintain a 
strong working relationship with the Unit Leader, helping 
to  ensure  that  all  policies  and  procedures,  including 
safeguarding and health & safety are adhered to and 
actioned when appropriate. 
To understand and fully abide by the Code of Conduct 
and Expectations for VPC Cadet Leaders.
To assist the Cadet Unit Leader with any new Assistant 
Leaders,  easing  their  transition  into  the  role  and 
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providing advice and guidance when required. 
Understand  and  be  guided  by  NWP  force  priorities, 
promote and honour the Police Code of Ethics, as well as 
the core themes of ethical and professional behaviour. 
 

Activities/Tasks:  Support the smooth and efficient running of 
designated cadet unit. 

 Support and deliver the training of the Volunteer 
Police Cadets (VPC).

 Follow and support the implementation of force 
policies and procedures including safeguarding 
and health & safety. 

 Encourage a spirit of adventure & good 
citizenship. 

 Support the accurate recording of activities and 
progress, as well as positive evidence and any 
issues of concern on Dutysheet notes. 

 Supervise VPC at events and outdoor activities, 
under the overall direction of the Cadet Leader.

 Support cadets through positive coaching & 
mentoring.

 Update the Dutysheet system with volunteer 
hours and activities.

 To promote and comply with North Wales Police 
policies on Equal opportunities and Health & 
Safety, both in service delivery and the treatment 
of others. 

 To ensure the confidentiality of information, 
whether computer-based or otherwise in 
compliance with legislation, General Data 
Protection Regulations, Force policies and other 
requirements. 

Role Specific Skills: The role requires applicants who can demonstrate (with 
evidence) skills in the following areas:
 Volunteer as part of a team.
 Excellent communication and interpersonal skills 
 Demonstrate confidence to support and mentor 

young persons aged 13-18yrs.
 Ability to apply attention to detail. 
 Good procedure and policy compliance. 
 Flexibility to attend VPC sessions within academic 

year.
 Awareness and insight into the work of the police is 

desirable.

Other:  Undertake an induction to help you understand your 
role, learn more about the force and your 
department, as well as any IT requirements and 
administration.

 Undertake DutySheet training and populate with 
volunteer hours and cadet unit activities.

 Undertake relevant mandatory safeguarding training.
 Complete Enhanced DBS and relevant NPPV vetting 

level (graded below).
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 Understand and comply with policies, both in service 
delivery and the treatment of others.

 To ensure the confidentiality of information, whether 
computer-based  or  otherwise  in  compliance  with 
legislation, especially Data Protection Act 2018.

 Learn  more  about  force  priorities,  values,  and 
mission statement, therefore supporting the force in 
its journey to be the safest place to live, work and 
visit in the UK.

 Read the Code of Ethics guidance to help put the 
ethical policing principles into day-to-day practice.
Code of Ethics | College of Policing

Role requirements and equipment
Welsh Language: Level - 2
Requirement to Drive NWP 
Vehicles?

Yes     No 

NWP Mobile Phone Issued Yes     No 
NWP Laptop Issued Yes     No 
NWP Sulo and Email issued Yes     No 
Enhanced DBS required Yes     No 

Vetting 
Role requirements and equipment to be considered for the below

NPPV Level 1
Non-Police Personnel – with 
supervised access to NWP 
Premises

Does not allow access to 
classified material

Yes   
No 

Yes 
No 

If ‘Yes’ is selected, move to 
NPPV Level 2 (abbreviated) for 
review

If ‘No’ is selected, no vetting is 
necessary

NPPV Level 2 (abbreviated) 
Non-police personnel with 
no systems access

Allows access to police 
material up to Official – 
Sensitive
(Internally or remote 
access)

Yes 
No 

Yes 
No 

If ‘Yes’ is selected, move to 
NPPV Level 2 (Full) for review

If ‘No’ is selected, NPPV Level 
1 is required.

NPPV Level 2 (Full)
Non-Police personnel with 
unsupervised access to 
Police premises and 
systems 

Allow access to classified 
police material and 
information up to OFFICIAL – 
SENSITIVE, and occasional 
access to SECRET

Yes 
No

Yes 
No 

If ‘Yes’ is selected, move to 
NPPV Level 3 for review

If ‘No’ is selected, NPPV Level 
2 (abbreviated) is required.

NPPV Level 3

https://www.college.police.uk/ethics/code-of-ethics


NOTES:
This Role Profile IS NOT a statement of all the detailed procedures and conditions applicable to the role 
holder. Therefore, there will always be instructions in addition to those outlined that meet the demands 
and natural evolvement of the Force at any time.

Any of the detailed duties and responsibilities may also vary in accordance with the point above without 
changing the character or level of responsibility the role entails. 
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Unsupervised access to 
Police premises and 
systems (inc working areas 
where police roles have 
been identified as MV posts) 

Allows access to classified 
police material or 
information up to SECRET 
and occasional access to 
TOP SECRET

Yes 
No 

Yes 
No 

If ‘Yes’ is selected, NPPV Level 
3 is required

If ‘No’ is selected, NPPV Level 
2 (Full) is required.

Vetting Level identified as – NPPV Level 2 (full)

Positive Action:  We recognise that everybody’s needs are unique and 
different. Our Workforce Representation Team offer a 
variety of initiatives including providing appropriate 
advice, encouragement, and support throughout the 
recruitment process. If you are from a Black, Asian, 
Minority Ethnic (BAME), minority religion group, 
Female, Male, LGBT+, or have a disability – the 
Workforce Representation Team may be able to offer 
you Positive Action support depending on the role 
you are applying for. Visit our Positive Action page to 
learn more about how this works and our 
commitment to equality, diversity, and inclusion.

How can you benefit?  Gain experience of working with a variety of 
individuals within the force and our local 
communities.

 An opportunity to use your skills and learn new ones!
 Gain a raised awareness and insight into the work of 

the police.
 Enjoy being an active citizen in your community.

How can the 
organisation benefit? 

 By offering a unique skill set and providing an 
interactive playground for learning, you will help 
create an enjoyable learning environment for our 
officers in training, improving their confidence and 
understanding of their role.  

 By bringing innovative ideas, knowledge and skills 
into the force volunteers help to provide an 
enhanced policing service to the community.

Preferred commitment: No  Minimum Commitment.  Desired  8  –  10  hours  per 
month

Duration: Long term opportunity

https://www.northwales.police.uk/police-forces/north-wales-police/areas/careers/careers/diversity-and-positive-action/positive-action/
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